
Aberfeldie Jets - Age Group Coordinator – Position Description 

Age Group Coordinators are responsible for coordinating the creation and registration of Aberfeldie 

Jets basketball teams. The AGC does not independently determine player skill level or grading. 

Player assessments and grading recommendations are provided by the Coaching Coordinator and 

List Manager. The AGC coordinates and implements team formation in line with this input and 

Committee-approved processes.  They work with the Vice-President, Coaching Coordinator, List 

Manager, Registrar and club administrator in fulfilling this role. 

Key Responsibilities 

▪ Oversee the formation of the teams in the relevant age group.   

▪ Ahead of registration period for each season review input from parents and coaches to identify 

existing players not planning to return or who wish to be considered for a higher or lower team. 

▪ Propose Team numbers ahead of each season.  

▪ Coordinate team allocations in accordance with the club’s approved allocation framework, using 
grading information provided by the Coaching Coordinator and List Manager. 

▪ Liaise with Vice-President, Coaching Coordinator, List Manager, Registrar, other Age Group 
Coordinators (AGCs), club administrator, as well as coaches and team managers during the 
registration period for each season to assist in placing players in appropriate teams. 

▪ Create the new season team lists, ensuring a coach and team manager is available for each 

team.   

▪ Provide a summary of team change requests to the Committee for approval. 

▪ Submit grading recommendations, as determined through consultation with club coaches and 

the Coaching Coordinator, to the Registrar. 

▪ Manage relevant Age Level Coordinator email accounts to allow transparency, keeping an email 

trail of activities and correspondence. Act as a point of contact for Team Managers throughout 

the season. 

▪ Liaise with Coaches & Team Managers and other Age Level Coordinators throughout the 
season regarding players filling in for teams to avoid walkovers. 

Skills and Attributes 

▪ Strong organisation and attention to detail 

▪ Clear and respectful communication skills 

▪ Ability to manage confidential information 

▪ Comfortable working within established processes 

▪ Ability to collaborate with Committee members and volunteers 

The role requires approximately 30 to 60 minutes per week during the season. During team 
formation periods, there is a higher commitment for around 4 to 6 weeks, typically 2 to 3 hours per 
week. Most activity is concentrated around registration and team release. 

Contact admin@aberfeldiejets.com.au or Coaching@aberfeldiejets.com.au for more information or 

to register your interest 
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